[image: ]

[bookmark: _GoBack]To create a Parchment.com account:
1. Go to Parchment.com.
2. Click Sign up. 
· If you want to sign up using your Facebook login, click Sign up with Facebook and then scroll down to the section below called Facebook Registration and follow the instructions.
· If you do not want to sign up using Facebook, go to step 3.
3. Enter the following information: 
· First name, last name, and date of birth.
· Select your highest level of education from the drop-down menu.
· Enter your email address and password. 
· If you get an error telling you that 'a valid password is required', make sure you enter a password that is at least 7 characters long.
4. Check the box if you are a parent/guardian. If you are a parent/guardian, you will then enter the student's information. Go to the Parent/guardian help topic for more information on these types of accounts.
5. Click Sign up.
6. On the next screen, you will select if you'd like to share your information with colleges. 
· If you opt-in, this means that we will make some of the information you provide to us available to a variety of academic institutions and programs, and then they can send you information about them.
7. Check the box to accept the terms of use and service agreement. 
· If you're under 18, you must check the box to confirm that you have your parents' permission to create the account.
8. Click Next. 
· If you chose to share your information with colleges, you will be asked to enter your contact and academic information.
9. If you are still in high school or have not yet completed high school, you will be presented with a pop-up window asking you which colleges you are interested in. The information you enter here, and on the pop-up screen on the next page, will be added to your profile in the College admissions tool area. 
· If you'd rather not fill this in and you'd like to send a transcript right away, you can select Send transcript at the top of the pop-up window.
10. You can now order transcripts.
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